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Who to attend

The seminar is addressed to
everyone either employed or
unemployed.
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The Structure

“Constructing” a successful and effective CV is
nowadays something that concerns seriously many

TS e) U iohs Dty i people due to the high unemployment rates and their

Total cost: 300 €

For more than one partici-
pation from the same com-
pany a discount is offered.

By attending the seminar

You need to be able to stand
outside yourself, to be quite
strict in analyzing what you
have done, and then get crea-
tive in using dynamic words
and phrases to describe it and
synthesize it.

This is exactly what you will
be able to accomplish by the
end of the 8hour workshop
“Market yourself in the busi-
ness world by building an ef-
fective CV”. By the end of
the Seminar — Workshop you
will have constructed an effec-
tive resume, describing your
competences and achieve-
ments and the knowledge to
change and tailor it according
to the job position that you
apply every time and the spe-
cific requirements that this job
demands!

Don’t miss the chance to
learn how to market yourself
through the successful build-
ing of your CV!

efforts to get back to the labor productivity process.
What interests mostly is how a CV should be struc-
tured in order to be effective.

What does effective mean? To portray one’s
strengths and key skills, to picture the professional
profile and personality, to focus on achievements in
different situations and tasks accomplished with suc-
cess. Furthermore to give clearly the competitive ad-
vantage that the candidate will give the company and
answer why an employer should hire him/het. So it
has to be well structured, clear and persuasive to suc-
ceed in its purpose,

TO GET YOU AN INTERVIEW!

This is not an easy Task!

Why you should attend

To learn how to build an effective CV

To get familiar with the requirements set by the labor
market

To assess yourself and your past professional achieve-
ments

To learn how to build on your strong points
To learn how to market yourself in the labor market

To learn the steps to tailor your CV as many times as you
wish for the specific job position every time

To give time yourself to think about your professional
experience and take decisive steps forward

To feel strong to present yourself effectively

To give yourself the chance of getting more interviews

Lecturer
Stav. Panagiotaropoulou

HR Training & Development and
Change Management Consultant

She studied English Literature
at the Faculty of Philosophy in
the National & Kapodistriako
University of Athens and com-
pleted her postgraduate studies
in Business Administration
(MBA) at the University of
Strathclyde Glasgow. Worked
since 1994 as an English
teacher and Translator of EU
Training Programs at the Ad-
ministration of Manpower Em-
ployment Organization OAED.

Served as management execu-
tive in International Business
environment in the area of
Customer Service and
Sales, experienced in leading
complex organizational change
programs in line with evolving
business needs. Prepared and
delivered as a trainer specially
designed educational programs
for large organizations, depend-
ing on their needs, fully aligned
with the strategy of each com-
pany, effectively enhancing
employee performance. .

She has also translated short
stories and poems for Running
Press.
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Market yourself in the business world by building an effective CV
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Analytical Structure of the Seminar

Day 1 (4 hours)

. Basics for the Recruiting
. Some interesting figures
. Important Advice!

o Steps to follow

. Who should review?

. Where to find additional info

. CVs’ Comparison in Format
. Sections of CV

. Career Objective Statement
. Theory and Exercise

. Summary of Qualifications
. Theory and Exercise

. Professional Experience

Day 2 (4 hours)

. Skills and Accomplishments

. Transferable Skills Inventory

. Building Accomplishment Statements
. Action Verbs to Describe Achievements
. Theory and Exercise

. Education and Training

. Theory and Exercise

. CV design

. Editing

. CV checklist

. Build your CV - Final

. How to write a Cover Letter

. Theory and Exercise

. Tailor your own Cover Letter
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H International Management Studies Spu0nxe oty EAada anod puo
OGS EMAYYEAUATIOY EISIMELUEVWY GTOY TOPEX TG EXTAUSEVGYG GTO YWEO
e Awinnone Envyelpnoewy, pe mowtapyitd oxomo Tty mapoyy vyning
TOLOTNTOG EXTOUSELTINGY TEOYEAUUATWY Aoy Tung avanTuéyg oe TahavToL-
YOUG %L EUTELQOVG EMAYYEMAXTIES.

To executive MBA civou etdind oyedaopevo o emoyyehpatieg mov emtbu-
LLOLY VO XTOXTHOOLY Lot GOTLOL XL OMOUAT|OWUEVY] ETIOLYYEMAATIN HATEOTLON),
ywolg vor StandPouvy v napLépa Toug N vor eyrataieidouy Ty EANGSa yo v
omovddoovy 610 e€wtepnd. To nEdyoapupa anotekeitar and To LTOYEEWTING
modules, naBwg xar and éva peyaro olpd xatemAoyny  podnudtwv
(electives) xabng uat ™V mMTLYLANY] EQYACLA, UXL EMTEENEL GTOY QYOLTNTY VX

TEOCUEUOCEL TIC OTIOLBEG TOL OTIG ETAYYEAUATINES TOL QYAOSOElEC.

To Department of Management tov Strathclyde Business School

_ etvat Stebvog O(VO(YVU)QLGHéVO ooy eva aTO TH TLO T[Q(D’COHOQLO(MO'( business

We are on Web!

www.imstudies.gr

schools otv Evponn pe éva tepaotio aplipd nadnyntov. Eivar éva and 1o
novo 76 Iavemotipta 6Tov ®O6U0o mov €yovy motonombel and Tovg TEElg
Stelveic opyaviopolg motonoinone dniady AMBA, EQUIS xat AACSB
%ot 10 Povadind oty Xuwtia. LV TEayRaTino™ta Mydtepo and 1o 1%

Okwv Twv business schools otov ®6cp0 uTOEOLY Var LTEEYPaVELOVTAL YLor TNV
We don’t make education ...We make

education better...

W

TOLTAY TOLG TILOTOTOLYGY] GULVETAOG Sixata LTOQEEL Vo LTOoTNEIlEL OTL TEOCYE-
Q€L XPLOTY EXTaUOEVTY] OTO UAVXTLUEVT.
To Ilavenotnmo tov Strathclyde éyet emiong mold nahég emdooetg otig

Boetavinég natatdéels mov apoEoLY TNV épevva xat v Stdooxaiio. Boloxe-
o oty hoouwBy xor Aettovpyst oe oxT® YOEES GTOV HOGPO, UE HEVTOX OTO

Apmov Ntaum, Mrayeév, Ntovprdt, Opav, EABetior, EAado, Moadauoio
%ot Lyrnamoven.
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INTERNATIONAL
Emibdrnon rov agumwapiov uéow AAEK 0,24%

To AAEK tov 2017 0o Zesvijoet otig apyéc tov 2017. 210 npdypappe propovy va AaBouv pépog I8twtineg Emtyeonostg .ot popelg
0V Anpdotov topa, dTws autdg opiletour 010 dpbpo 51 map. 1 1ou N.1892/1990 (PEK A" 101), 6nwg toydet. To mpocwmnd to onolo
gyouy dualwpo vor xotaTioowy mEEnet va eivar aopakopevo oto IKA nat var vrdyeton eotw nat oe éva Khado Aoypdiiong oo OAEA.

ATTIAPAITHTEZX ITPOYIIO®EZEIZ ENTAEHX:
e H xatafoly) oto IKA ¢ epyodotiung etopopdg 0,24% and v entyeipnom yix toug epyalopevoug oe avthy yio to étog 2016.

o Kotd 17 Stdpustor ¢ natdTLoNG, 1] k1] XONUATodOTNoN ¢ entyeionong and ahio npdypappa tov O.AE.A. ya toug epyalopevoug
TIOL TIPOUELTAL VA HATXQTIOTOVY, EXTOC oV amopaotoet Stapopetind 1 Emttponyn Awryelptong tov A AEK.

Arevxprvnoetg

ITAnpopogisg TANQWMUNG, HATOTILY GLVEVVONGELG

TrnAépwvo: 210 72 30 814

Da: 210 72 58 773

E-mail: info@imstudies.gt

Qpapto Aettovpyiag: 10:00 éwg 20:00




